Job Application - Template

Please find below an example of a professional email application for the job profile and
description as mentioned below:

Job Profile: Senior Mechanical Design Engineer
Responsibilities:

e Be responsible for all aspects of the Mechanical Design delivery on projects assigned to
the individual

e Will lead, manage and take ownership of the Mechanical Design team engaged in
accurate and quality-driven delivery of various projects

e Communicates and coordinates with all Disciplines and Stakeholders on a daily basis,
and when required the ability to coordinate with teams across other Global offices.

e Demonstrates an understanding of budgeting and supporting requirements for
project/bids

e Excellent communication skills and the ability to liaise directly with Clients, Statutory
Authorities, and other 3rd parties as required.

e Demonstrates ownership qualities, for the team quality, and the timely delivery of
projects

e Demonstrates ability to master being a discipline-specific Senior Design Engineer
e Demonstrates a sound understanding of other related building design disciplines
e Demonstrates mentoring capability

e Keeping all project-related documentation in compliance with the company's systems,
processes, and procedures.

e Anticipates challenges and project risks and recommends necessary mitigating
measures, and where necessary relates these internally to Commercial Team and,
externally, to Client/Client Representatives.

See the next page for the email application:



Email Subject: Application for Mechanical Design Engineer Position | [Your Name]
Dear Hiring Manager,

I am writing to apply for the Mechanical Design Engineer position at [Company's Name]. With a
strong background in mechanical design and a proven track record of successful project
delivery, | am confident in my ability to contribute to your team's success.

As a Mechanical Design Engineer, | am experienced in leading and managing a team to ensure
accurate and high-quality project delivery. | possess excellent communication skills, allowing me
to effectively coordinate with cross-functional teams, stakeholders, clients, and statutory
authorities. Additionally, | am well-versed in budgeting and supporting project requirements,
ensuring adherence to timelines and budgetary constraints.

| am proud to highlight a few achievements:

e Successfully led a team of five engineers in the design and delivery of a complex
mechanical system for a commercial building, resulting in a 15% reduction in energy
consumption, exceeding client expectations.

e Implemented streamlined design processes, resulting in a 20% reduction in design cycle
time for a series of residential projects, leading to increased project efficiency and cost
savings.

Furthermore, | have supported the growth and development of junior team members. With a
strong sense of ownership and commitment to quality, | ensure that projects are delivered to the
highest standards while meeting client expectations.

Please find attached my resume, highlighting my relevant experience and qualifications. | am
eager to discuss how my skills and expertise align with the goals and vision of your
organization. Thank you for considering my application.

I look forward to the opportunity of discussing my qualifications further and exploring how | can
contribute to the success of your team.

Sincerely,
[Your Name]
Mechanical Design Engineer

[Contact Information]



